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JOB DESCRIPTION 
 

JOB TITLE:  Assistant Cook     
REPORTS TO: Head Cook / Director of Operations  
LOCATION: Kennedy Children's Center Bronx: 1028 East 179th Street, Bronx, NY 10460 
 

 
JOB SUMMARY: 
 
The Assistant Cook will help the Head Cook to run a busy kitchen in a special education preschool that 
serves over 200 meals every day. This role encompasses many responsibilities and requires flexibility 
and a positive attitude. A love of children is a plus!     
 
RESPONSIBILITIES AND DUTIES: 

 Assist Head Cook with food preparation, including cleaning and peeling vegetables, cutting, and 

mixing. 

 Assist Head Cook with cooking breakfast and lunch and preparing special / substitute meals 

based on children’s needs. 

 Help set up food carts and deliver meals to preschool classrooms. 

 Maintain records required by the Department of Health, including a daily food log, temperature 

logs, self-inspection logs, etc. 

 Maintain kitchen health standards by ensuring cleanliness of tables, counters, work areas, and 

equipment. 

 Help unload food, milk, and supply deliveries and put them away in the storeroom, refrigerators, 

and freezers. 

 Wash dishes and equipment using the dishwasher and hand-washing as needed. 

 Other responsibilities as assigned by the Head Cook. 

 
REQUIREMENTS: 

 Experience cooking large portions in an institutional setting is strongly preferred. 

 Must be able to pass a background check (required by the Department of Education). 

 Must be comfortable using cutting tools. 

 Ability to understand and carry out verbal and written instructions. 

 Must be physically able to lift and carry up to 30 pounds. The job requires bending, climbing, 

walking, and standing for extended periods of time. 

 Communication skills to ensure smooth interactions with the Head Cook, Kitchen Assistant, 

staff, food vendors, delivery people, and others. 

 Positive attitude and willingness to learn and take direction. 

 Must exhibit behavior appropriate to a preschool setting and a professional work environment. 

 


